
SUBJECT’S NAME 
 

By Author’s Name 
Author’s Employer 

Person’s Name (Birth-Death): Followed by brief abstract giving basic information about the 
person, background, contributions in Christian Education, major events, etc. etc. etc. etc. etc. 
etc. etc. etc. etc. etc. etc. etc. etc. etc. etc. etc. etc. etc. etc. etc. etc. etc. etc. etc. etc. etc. etc. 
etc. etc. etc. etc. etc. etc. etc. etc. etc. etc. etc. etc. etc. etc. etc. etc. etc. etc. etc. etc. etc. etc. 
 

BIOGRAPHY: 

 First paragraph placed one space below the heading.  All materials will be spaced this way 
below the headings.  Also, all paragraphs will have 1/2 in indent.  This can be done with a simple 
formatting using the blue indent markers on the scale at the top of the page.  There may be 
various sub-headings used to organize the biography.  You can use the structure the author’s set 
up as long as it does not look like the major headings of the document. 
 

CONTRIBUTIONS TO CHRISTIAN EDUCATION: 

 Similar to the biography section in terms of format. 
 
Works Cited: 
 
There should be ONE list of works cited for the above two sections.  If the author has developed 

two lists, then integrate them into one.  Use the hanging indent format and double space 
between each entry (single-space within each entry). 

 
 
BIBLIOGRAPHY: 

Check APA format for all entries.  Any that have missing information, please put them in bold 
and let me know.  The structure should be as follows: 

Books: 
Chapters in Books: (if any) 
Articles: 
Book Reviews: (by the person) 
Other Materials: (may include tapes, videotapes, recordings) 
Reviews of Publications:  (about the person’s books) 
Writings About the Person:  (dissertations, etc.) 
 
Samples: 
Books: 
LeBar, L., & Plueddemann, J. (1995). Education that is Christian. Wheaton, IL: Victor Books. 
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LeBar, L. (1951). The contribution to protestant curriculum theory of the organizing principle of 

the 1948-49 Presbyterian “faith and life” curriculum for the children's division. 
Unpublished doctoral dissertation, New York University, New York. This dissertation is 
also cited in Abstracts of Doctoral Dissertations in Religious Education, 1950-1951. 
(May-June 1952). Religious Education 47 (3), 219-220. 

 
Articles: 
LeBar, L. (1939, May). Artistic beauty. Church School Promoter. 
 
LeBar, L. (1951a). How to survive. Wheaton College Faculty Bulletin, 37-38. 
 
 
Bibliography of Book Reviews of Books by Lois E. LeBar: 
Filkin, W. (1952). Children in the Bible school [Review of the book Children in the Bible 

school].  Moody Monthly, 53 (4), 312. 
 
Garner, H. (1958). Education that is Christian [Review of the book Education that is Christian].  

Moody Monthly, 59 (1), 72. 
 
 
EXCERPTS FROM PUBLICATIONS: 

 
Sample: 
“The divine Teacher, with the cooperation of the human teacher, leads the pupil from his current 
need in to the Word, where he gains new insight into the truth, then out again to practice the 
Word in daily life situations. The pupil’s experience impels her to seek knowledge of the Word, 
which in turn commands her to return to life to practice the truth. The real test is the 
amalgamation of inner and outer forces until it is difficult to separate them. The Word becomes 
flesh, and our mortal bodies reflect the Word.”  

LeBar, L. & Plueddemann, J. (1995). Education that is Christian (Revised ed.). Wheaton, 
IL: Victor Books. (p. 244). 

 
 
RECOMMENDED READING: 
 
Sample: 
LeBar, L., & Plueddemann, J. (1995). Education that is Christian (Revised ed.). Old Tappan, NJ: 

Fleming Revell Publishing Company. 
Should have a brief abstract indicating why this is a good book or article to read. 

 
 
Author Information: 
Author’s name, Degree and school it was earned at, current position title and employer, and any 
previous publications related to the person being written about. 


